
1.  Once you have logged in, click on 'Create Order'

7. Fill in Consignee's Details and Save File as .csv

HOME DELIVERY
ORDER CREATION  

A Basic Guide to 

Do take note: Ensure that you have fully completed creating the orders
BEFORE you proceed to Create Home Pickup. A minimum of 5 parcel orders
is required for Home Pickup, otherwise, you may drop off at a Parker Point.

Login to Park N Parcel Dashboard https://dashboard.parknparcel.com/login

2. Choose an Order Type | Click on 'Deliver to Home Address'

3. Choose Sender Drop-off Point | Choose your preferred point and fill in Sender's details

4. Enter Recipient's Home Address | Fill in recipient's details

(Select Park N Parcel HQ @ Lam Soon Industrial Bldg to Create Home Pick-up later.
A minimum of 5 orders is required for Home Pick-up)

5. Have More than One Recipient? (Mass Upload)

6. Download the Sample Spreadsheet



If you wish to mass print your shipping labels and check your orders again, click on
'Ad-hoc Order Statement and select 'Details'

8. Upload Order Spreadsheet and Select 'Next'

9. Details and Summary | Confirm Parcel Details and Click on 'Next'

10. Select Payment for Your Order (Discount Bundle, Credit/Debit/ Grabpay)

11. Once Completed, Print and Attach Shipping Label

12. Go back to the front of your Dashboard and click on 'Create Home Pick-up'
(A minimum of 5 orders is required for home pick-up)

WE LOOK FORWARD TO
DELIVER YOUR PARCELS


